Mriginal O Amendment

U.S. House of Representatives LEGISLATIVE RESOURCE CENTER
Committee on Ethics o

EMPLOYEE POST-TRAVEL DISCLOSURE FORM 17 0CT 23 PH L 5k

This form is for disclosing the receipt of travel expenses from private sources for travel takennin, Co,nnectlon with & i
official duties. This form does not eliminate the need to report privately-funded travel on the' anhﬁ‘él‘Flﬁaﬁc‘lé'l“"“ TATIVES
Disclosure Statements of those employees required to file them. In accordance with House Rule 25, clause 5, you

must complete this form and file it with the Clerk of the House, 135 Cannon House Office Building, within .

15 days after travel is completed. Please do not file this form with the Committee on Ethics.

NOTE: Willful or knowing misrepresentations on this form may be
subject to criminal prosecution pursuant to 18 U.S.C. § 1001.

Michelle Dorothy

1. Name of Traveler:

2. a. Name of accompanying relative: or None B
b. Relationship to Traveler: D Spouse I:I Child I___,Other (specify):

3. a. Dates of departure and return: Departure: October 7, 2017 Return: October 8, 2017
b. Dates at personal expense (if any): or None =

Washington, D.C. Philadelphia, PA .. Washington, D.C.

Return city:

The Pew Charitable Trusts

4. Departure city: Destination:

5. Sponsor(s) (who paid for the trip):

; ; i Lect 1) th licy implicati f 10T, 2 icati
6. Describemestings arid events atterided: ectures on 1) the policy implications of IOT, 2) communicating

effectively, 3) delivering outstanding constituent service, and 4) innovation (ie. Leonardo da Vinci)

7. Attached to this form are EACH of the following (signify that each item is attached by checking the
corresponding box):

a. H acompleted Sponsor Post-Travel Disclosure Form;
b. M the Primary Trip Sponsor Form completed by the trip sponsor prior to the trip, including all
attachments and Grantmaking or Non-Grantmaking Sponsor Forms;
c. M page 2 of the completed Traveler Form submitted by the employee; and
. M the letter from the Committee on Ethics approving my participation on this trip.

8. a. Irepresent that I participated in each of the activities reflected in the attached sponsor’s agenda.
(Signify that statement is true by checking box): B
b. Ifnot, explain:

[ certify that the information contained on this form is true, complete, and correct to the best of my
knowledge.

SIGNATURE OF TRAVELER: '\/\‘\_/V\/\/\ CL pate: 10.23.17

I authorized this travel in advance. I have determined that all of the expenses listed on the attached
Sponsor Post-Travel Disclosure form were necessary and that the travel was in connection with the
employee’s official duties and would not create the appearance that the employee is using public office
for private gain.

NAME OF SUPERVISING MEMBER: OCOtt Peters pagg: 10.23.17

SIGNATURE OF SUPERVISING MEMBER:

Version date 2/2015 by Committee on Ethics




U original U1 Amendment
U.S. House of Representatives
Committee on Ethics

SPONSOR POST-TRAVEL DISCLOSURE FORM

This form must be completed by an officer of any organization that served as the primary trip sponsor in providing travel expenses or
reimbursement for travel expenses to House Members, officers, or employees under House Rule 25, clause 5. A completed copy of
the form must be provided to each House Member, officer, or employee who participated on the trip within 10 days of their return.
You must answer all questions, and check all boxes, on this form for your submission to comply with House rules and the
Committee’s travel regulations. Failure to comply with this requirement may result in the denial of future requests to sponsor trips
and/or subject the current traveler to disciplinary action or a requirement to repay the trip expenses.

NOTE: Willful or knowing misrepresentations on this form may be
subject to criminal prosecution pursuant to 18 U.S.C. § 1001.

1. Sponsor(s) (who paid for the trip): | n€ Pew Charitable Trusts

2. Travel Destination(s): Philadelphia, PA

3. Date of Departure: October?7, 2017 Date of Return:  October 8, 2017

4. Name(s) of Traveler(s): Michelle Dorothy
(NOTE: You may list more than one traveler or.a form only if all information is identical for each person listed.)

5. Actual amount of expenses paid on behalf of, orireimbursed to, each individual named in response to Question 4:

Total Total Lodging ) Other Expenses
Transportation - | Expenses Expenses (dollar amount per item and description)
Expenses

$1 1 5 20 $183 $5;9 $102.78 (local charter bus transportatiqn

Afccompanying
Relative

6. All expenses connected to the trip were for actual costs incurred and not a per diem or lump sum payment. (Signify
statement is true by checking box): H

I certify that the information contained in this-form is true, complete, and correct to the best of my knowledge.

Signature: | Gwere lvat

Name: tamera Luzzatto ' Title: Senior Vice President

Organization: The Pew Charitable Trusts

I am an officer of the above-named organization (signify statement is true by checking box): H

Address: 901 E Street, NW
Washington, DC 20004

Telephone number: (202) 552-2000
Fmail Address:  tluzzatto@pewtrusts.org

Committee staff may contact the above-named individual if additional information is required.

If you have questions regarding your completion of this form, please contact the Committee on Ethics at (202) 225-7103.

Version date 2/2013 by Committee on Ethics



(VS ]

U.S. House of Representatives
Committee on Ethics

TRAVELER FORM
Name of Traveler; Michelle Dorothy

Sponsor(s) (who will be paying for the trip): | h€ Pew Charitable Trusts

Travel destination(s): Philadelphia, PA

a. Date of departure OCtober 7 Date of return: October 8
b. Will you be extending the trip at your personal expense? [1Yes H No
If yes, dates at personal expense:

a. Will you be accompanied by a relative at the sponsor’s expense? [1 Yes H No
b. Ifyes:
(1) Name of accompanying relative:

(2);Relationship to traveler: (I Spouse [ Child [J Other (specify):

(3) Accompanying relative is at least 18 years of age: [ Yes [INo

a. Did the trip sponsor answer “yes”"to Question 9(d) on the Primary Trip Sponsor Form (i.e., travel is
sponsored by an entity that employs a registered federal lobbyist or foreign agent and you are
requesting lodging for two nights)? [J Yes HE No

i ub. If yes, explain why the second night of lodging is warranted:

Primary Trip Sponsor Form is attdched, including agenda, invitee list, and any other attachments and
contributing sponsor forms: B Yes [JNo

NOTE: The agenda should show the traveler’s individual schedule, including departure and arrival times
and'identify the specific events in which the traveler will be participating,

Explain why participation in the trip is connected to the traveler’s individual official or representational
duties.” Staff should include theirgob title and how the activities on the itinerary relate to their duties.
This is a rare and much needed opportunity for leadership and mgmt
training. As the chief of staff in DC, | am responsible for ensuring that

the DC office is effectively serving Rep. Peters and San Diego.

Is the traveler aware of any registered federal lobbyists or foreign agents involved in planning,

-organizing, requesting, and/or arranging the trip? [J Yes B No

10. FOR STAFF TRAVELERS:

- TO BE COMPLETED BY YOUR EMPLOYING MEMBER:
ADVANCED AUTHORIZATION OF EMPLOYEE TRAVEL

I hereby authorize the individual named above, an employee of the U.S. House of Representatives who
works under my direct supervision, to accept expenses for the trip described in this request. I have
determined that the above-described travel is in connection w1th my employee s ofﬁcral duties and that
acceptance of these expenses will not create the appearanggdhet¥fic ¢ ASh

private gain. )

Date: Q.’L‘. .\1

Signature of Employing Member




U.S. House of Representatives
Committee on Ethics

PRIMARY TRIP SPONSOR FORM

This form should be completed by private entities offering to provide travel or reimbursement for travel to House
Members, officers, or employees under House Rule 25, clause 5. A completed copy of the form (and any
attachments) should be provided to each invited House Member, officer, or employee, who will then forward it to
the Committee together with a Traveler Form at least 30 days before the start date of the trip. The trip sponsor
should NOT submit the form directly to the Committee. The Committee Web site (ethics.house.gov) provides
detailed instructions for filling out the form.

NOTE: Willful or knowing misrepresentations on this form may be subject to
criminal prosecution pursuant to 18 U.S.C. § 1001. Failure to comply with the Committee’s
Travel Regulations may also lead to the denial of permission to sponsor future trips.

1. Sponsor (who will be paying for the trip):
The Pew Charitable Trusts

2. Irepresent that the trip will not be financed (in whole or in part) by a registered federal lobbyist or foreign agent
(signify that the statement is true by checking box): =

3. Check only one: Irepresent that:
a. the primary trip sponsor has not ‘accepted from any other source funds intended directly or indirectly to
finance any aspect of the trip [ or '
b. the trip is arranged without regard to congressional participation and the primary trip sponsor has accepted
funds only from entities that will receive a tangible benefit in exchange for those funds [J or.
c. the primary trip sponsor has accepted funds from other source(s) intended directly or indirectly to finance all -
or part of this trip and has enclosed disclosure forms from each of those entities. k=
If “c” is checked, list the names of the additional sponsors:
The William and Flora Hewlett Foundation; The Democracy Fund

4. Provide names and titles of ALL House Members and employees you are inviting. For each House invitee,
provide an explanation of why the individual was invited (include additional pages if necessary):

See attached list. Each person on the list is invited due to their position as a chief of staff in order to
participate in this bipartisan chiefs of staff retreat.

5. Istravel being offered to an accompanying relative of the House invitee(s)? B Yes [ No

6. Date of departure: October 7, 2017 Date of return:  October 8, 2017

7. a. City of departure: Washington, DC
b. Destination(s): Philadelphia, PA
c. City of return: Washington, DC

8. Irepresent that (check one of the following):

a. The sponsor of the trip is an institution of higher education within the meaning of section 101 of the Higher
Education Act of 1965: L1 or
b. The sponsor of the trip does not retain or employ a registered federal lobbyist or foreign agent: [1 or
c. The sponsor employs or retains a registered federal lobbyist or foreign agent, but the trip is for attendance at
a one-day event and lobbyist/foreign agent involvement in planning, organizing, requesting, or arranging the

trip was de minimis under the Committee’s travel regulations. =
9. Check one of the following:
a. Ichecked 8(a) or (b) above: []
b. I checked 8(c) above but am not offering any lodging: []
c. Ichecked 8(c) above and am offering lodging and meals for one night: Il or
d

I checked 8(c) above and am offering lodging and meals for two nights: [
If “d” is checked, explain why the second night of lodging is warranted:




10.

11.

12

13.

14.

15.

Attached is a detailed agenda of the activities the House invitees will be participating in during the travel (i.e.,
an hourly description of planned activities for trip invitees) (indicate agenda is attached by checking box): =

Check one:
a. I represent that a registered federal lobbyist or foreign agent will not accompany House Members or

employees on any segment of the trip (signify that the statement is true by checking box): ® or
b. N/A — trip sponsor is a U.S. institution of higher education. []

For each sponsor required to submit a sponsor form, describe the sponsor’s interest in the subject matter of the
trip and its role in organizing and/or conducting the trip:

The Pew Charitable Trusts seeks to inform and advance the development of sound public policy in

the United States as well as to strengthen the |nst|tut|ons that form the foundatlons of our

Chlefs of Staff and provide Ieadershlp and management Skl”S tralnlng Pew is the sole orgamzer of
this tnp The William and Flora Hewlett Foundatlon and the Democracy Fund provnde fundlng for the

deSIinng the |t|nerary for thls retreat

Answer parts a and b. Answer part c if necessary.

a. Modeoftravel: Air ] Raill BusB Car[0 Other O (Specify: )
b. Class of travel: Coach B Business ] First [} Charter [0 Other [T (Specify: )

c. Iftravel will be first class or by chartered or private aircraft, explain why such travel is warranted:

I represent that the expenditures related to local area travel during the trip will be unrelated to personal or
recreational activities of the invitee(s). (signify that the statement is true by checking box): =

I represent that either (check one of the following):
a. The trip involves an event that is arranged or organized without regard to congressional participation and
that meals provided to congressional participants are similar to those provided to or purchased by other

event attendees: [1 or
b. The trip involves events that are arranged specifically with regard to congressional participation: ksl
If “b” is checked:
1) Detail the cost per day of meals (approximate cost may be provided):
Saturday lunch ($16); Saturday dinner ($28); Sunday breakfast ($15)

2) Provide reason for selecting the location of the event or trip:
Philadelphia was chosen due to its proximity to Washington, DC, ease of travel via Amtrak

and its historical significance.

16. Name, nightly cost, and reasons for selecting each hotel or other lodging facility:

Sofitel City: Philadelphia  coq ber pign:  $183

Can provide necessary meeting space and number of rooms required and meet the per diem rate.

Hotel name:

Reason(s) for selecting:

Hotel name: City: Cost per night:

Reason(s) for selecting:

Hotel name: City: Cost per night:

Reason(s) for selecting:




17.

18.

19.

20.
21.

I represent that all expenses connected to the trip will be for actual costs incurred and not a per diem or lump
sum payment. (signify that the statement is true by checking box): =

TOTAL EXPENSES FOR EACH PARTICIPANT:

i

[ actual amounts Total Transportation Total Lodging Expenses

B good faith estimates Expenses per Participant | per Participant Participant

For each Member, )
Officer, or employee $115.20 r/t coach fare | $183/ one night $59

For each accompanying

relative $115.20 rft coach fare | $183/ one night $59

Other Expenses Identify Specific Nature of “Other” Expenses (e.g.,
(dollar amount per item) | taxi, parking, registration fee, etc.)

For each Member,

ofticer, oremployee | $102.78 Local charter bus transportation

For each accompanying

relative $102.78 Local charter bus transportation

NOTE: Willful or knowing misrepresentations on this form
may be subject to criminal prosecution pursuant to 18 U.S.C. § 1001.

Check one:
a. Icertify that I am an officer of the organization listed below. B or
b. N/A - sponsor is an individual or a U.S. institution of higher education. [

I certify that I am not a registered federal lobbyist or foreign agent for any sponsor of this trip. b=l

I certify by my signature that the information contained in this form is true, complete, and correct to the best of
my knowledge.

/
Signature: !\ GWETE LU 17 5(\3(0

Tamera Luzzatto

Name:

Senior Vice President

Organization: The Pew Charitable Trusts
address: 201 E Street NW, 10th floor
Telephone number: 202-552-2000

Title:

tluzzatto@pewtrusts.org

Email address:

If there are any questions regarding this form please contact the Committee at the following address:

Committee on Ethics

U.S. House of Representatives

1015 Longworth House Office Building
Washington, DC 20515

(202) 225-7103 (phone)

(202) 225-7392 (general fax)

Version date 4/2013 by Committee on Ethics



U.S. House of Representatives
Committee on Ethics

GRANTMAKING TRIP SPONSOR FORM

This form should be completed by a public charity or private foundation (both as defined under section 501(c)(3) of
the Internal Revenue Code) that provides a grant of funds to another entity to underwrite, in whole or in part, a trip
or an event, meal, or activity that will occur during a trip, or a necessary expense thal will be incurred during a trip,
with express or implicit knowledge or understanding that one or more House Members or employees may
participate in or attend that trip or event, or otherwise may be beneficiaries of the gift or donation. Provide a copy
of your completed form to the primary sponsor of the trip.

NOTE: Willful or knowing misrepresentations on this form may be subject to
criminal prosecution parsuant to 18 U.S.C. § 1001. Failure to comply with the Committee’s
Travel Regulations may also lead to the denial of permission to sponsor future trips.

1. I certify that (name of your organization): The William and Flora Hewlett Foundation

has been designated a § 501(c)(3) nonprofit charitable organization by the Internal Revenue Service.

M Yes [ONo _
2. Name of Primary Trip Sponsor: Pew Charitable Trusts

3. Tcertify that my organization (complete a or b):

a. B Has provided a grant, gift, or donation to the above-named Primary Trip Sponsor and conducts
an audit or review of its grant, gift, or donation to ensure that the funds are spent in accordance
with the terms of its grant, gift, or donation. or

b. [J Has had a direct role in the organizing, planning, or conducting of a trip to

(destination) - on (date) that is
- being organized or arranged by the above-named Primary Trip Sponsor, '
4. Check one:

a. B My organization does not employ or retain a registered federal lobbyist or foreign agent or
b. [1 My organization employs a registered federal lobbyist or foreign agent, but their involvement
in planning, organizing, or arranging the trip was de minimis under the travel regulations.

Icertify that I am not a registered federal lobbyist or foreign agent for any sponsor of this trip. &

6. I certify by my signature that the information contained in this form is true, complete, and correct to
the best of my knowledge.

e f? 7 g
Signature: {F’é"? %1[ ﬁ—\

£

Elizabéth H. Peters Tie. G€neral Counsel
Organization: The William and Flora Hewlett Foundation
Address: 21271 Sand Hill Road, Menlo Park, CA 94025
650-234-4787 .. epeters@hewlett.org

Name:

Telephone number:

If there are any questions regarding this form please contact the Committee at the following address:

Committee on Ethics

U.S. House of Representatives

1015 Longworth House Office Building
Washington, DC 20515

(202) 225-7103 (phone)

(202) 225-7392 (general fax)

Version date 4/2013 by Conmittee on Ethics



U.S. House of Representatives
Committee on Ethics

GRANTMAKING TRIP SPONSOR FORM

This form should be completed by a public charity or private foundation (both as defined under section 501 (©)(3) of
the Internal Revenue Code) that provides a grant of funds to another entity to underwrite, in whole or in part, a trip
or an event, meal, or activity that will occur during a trip, or a necessary expense that will be incurred during a trip,
with express or implicit knowledge or understanding that one or more House Members or employees may
participate in or attend that trip or event, or otherwise may be beneficiaries of the gift or donation. Provide a copy
of your completed form to the primary sponsor of the trip.

NOTE: Willful or knowing misrepresentations on this form may be subject to
criminal prosecution pursuant to 18 U.S.C. § 1001. Failure to comply with the Committee’s
Travel Regulations may also lead to the denial of permission to sponsor future trips.

1. Icertify that (name of your organization): m CGCN H 7(\_@0

has been designated a § 501(c)(3) nonprofit charitable organization by the Internal Revenue Service.
BYes [INo

2. Namé of Primary Trip)éfg,onsor: ) "%ﬂ ) OQ@QT\ h&b&? T’\ 7%@

3. [Icertify that my organization (complete a or b):

a. JAHas provided a grant, gift,'er donation to the above-named Primary Trip Sponsor and conducts
an audit or review of its grant, gift, or donation to ensure that the funds are spent in accordance
with the terms of its grant, gift, or donation. or

b. [ Has had a direct role in the organizing, planning, or conducting of a trip to

(destination) s on (date) that is
being organized or arranged by the above-named Primary Trip Sponsor.

4. Check one:
a. 1 My organization does not employ or retain a registered federal lobbyist or foreign agent or
b. 3 My organization employs:a registered federal lobbyist or foreign agent, but their involvement
in planning, organizing, or arranging the trip was de minimis under the travel regulations.

[ certify that I am nota r(eg,istéﬁed federal lobbyist or foreign agent for any sponsor of this trip. /&

6. I certify by my signature that the information contained in this form is true, complete, and correct to
the best of my knowledge.

Signature: @QE@@L&%

Name:/%ﬁl”e%q D’\‘a&&%@éﬁ& \OR, Title: —DG[&TJ C\{ Ve auld
Organizationzrxéjﬁ‘}ff Sa \‘(«UW’?CQ \%Z%Sm
aares: 1200 TS QD 22000 WY 20520

Telephone number: Q@}/@QC} ""qfci(? 0 Email: b\/LCG LL}(‘J) \%@Q@ML@, :

If there are any questions regarding this form please contact the Committee at the following address:

Committee on Ethics

U.S. House of Representatives

1015 Longworth House Office Building
Washington, DC 20515

(202) 225-7103 (phoue)

(202) 225-7392 (general fax)

Version date 4/2013 by Commmnittee on Ethics




Susan W, Brooks, Indiana
Chairwoman
Theodore E. Deutch, Florida
Ranking Member

Patrick Meehan, Pennsylvania
Trey Gowdy, South Carolina
Kenny Marchant, Texas
Leonard Lance, New Jersey

Yvette D. Clarke, New York
Jared Polis, Colorado
Anthony Brown, Maryland
Steve Cohen, Tennessee

ONE HUNDRED FIFTEENTH CONGRESS

U.S. House of Representatibes
COMMITTEE ON ETHICS

September 25, 2017

Ms. Michelle Dorothy

Thomas A. Rust
Staff Director and Chief Counsel

Donna Herbert
Director of Administration

Megan Savage
Chief of Staff and Counsel to
the Chairwoman

Daniel J. Taylor
Counsel to the Ranking Member

1015 Longworth House Office Building
Washington, D.C. 20515-6328
Telephone: (202) 225-7103
Facsimile: (202) 225-7392

Office of the Honorable Scott Peters
1122 Longworth House Office Building
Washington, DC 20515

Dear Ms. Dorothy:

Pursuant to House Rule 25, clause 5(d)(2), the Committee on Ethics hereby approves
your proposed trip to Philadelphia, Pennsylvania, scheduled for October 7 to October 8, 2017,
sponsored by the Pew Charitable Trusts, with financial support from the William and Flora
Hewlett Foundation and the Democracy Fund. We remind you that, because the trip sponsor
employs a federal lobbyist, you may participate in officially-connected activity on one calendar
day only.

You must complete an Employee Post-Travel Disclosure Form (which your employing
Member must also sign) and file it, together with a Sponsor Post-Travel Disclosure Form completed
by the trip sponsor, with the Clerk of the House within 15 days after your return from travel. As
part of that filing, you are also required to attach a copy of this letter and both the Traveler and
Primary Trip Sponsor Forms (including attachments) you previously submitted to the Committee in
seeking pre-approval for this trip. If you are required to file an annual Financial Disclosure
Statement, you must also report all travel expenses totaling more than $390 from a single source on
the “Travel” schedule of your annual Financial Disclosure Statement covering this calendar year.
Finally, Travel Regulation § 404(d) also requires you to keep a copy of all request forms and
supperting information provided to the Committee for three subsequent Congresses from the date of
travel.

If you have any further questions, please contact the Committee’s Office of Advice and
Education at extension 5-7103.

Sincerely,
Susan W. Brooks Theodore E. Deutch
Chairwoman Ranking Member

SWB/TED:ke;j



Saturdav, October 7, 2017

9:25am
11:17am
11:30am

11:45am-1:00pm

1:15-3:15pm

3:15-3:30pm

3:30-5:30pm

Depart Union Station via Amtrak 164
Atrrive 30" Street Station, Philadelphia
Travel via bus to Sofitel, 120°S. 17" Street

Lunch, Sofitel.
Lee Rainie, Director, Internet Science and Technology, Pew

Research Center. T
(Paris Ballroom)

H
.

Jeanne Meserve — “Presentatlon Skills”

(Paris Ballroom)

Participants will learn the research behind audience attention spans
and how to quickly connect ahd keep the interest of various groups.
Storytelling best practices are demonstrated along with strategies
for handling challenging Q&A scenarios. Methods are also
presented to help take complex messages and make them more

clear and succinct. )
R

" “:In addition to tips and techniques, participants are engaged in

discussion about the strengths and weaknesses of current
presetitations in the news and how those critiques may be applied to
their own work. Following the interactive discussion, the session
will also engage participants with small group exercises where each
Chief of Staff has the opportunity to deliver a short segment of a
presentation or meeting introduction. Then the presenter receives
critique from his or her peers.

Break

Marty Clarke, “Customer Service — Creating the Standout
Experience”

(Paris Ballroom)

In this fast, funny, and highly content-rich workshop, Marty Clarke
discusses, in detail, real world strategies that give attendees the
tools to communicate well with both internal and external
audiences. Attendees learn techniques that will help them create
the “standout experience” even when the stakes are high and
tempers are running hot. Specific topics will include: Creating the
Culture of Harmony; Flexibility and How We Make the Service
Connection; The 3 Expectations of Every Interaction;
Communication and Credibility; Irate Colleagues! Strategies for a
Soft Landing; and Blame vs. Resolution.




6:30pm
6:45-7:30pm
7:30-7:40pm

7:45-9:30pm

9:30pm

e

o
-

Depart via bus to Independence Hall
Private tour of Independence Hall
Travel via bus to the Constitution Center

Reception and Dinner at Constitution Center
Keynote Address by Walter Isaacson

Walter Isaacson is the president and CEO of the Aspen Institute.
He previously served as the chairman and CEO of CNN and the
editor of TIME magazine.

Isadcson’s most recent book, Leonardo da Vinci (2017), is based on
thousands of pages from Leonardo’s astonishing notebooks and
new discoveries about his life and work. Isaacson weaves a
narrative that connects his art to his science. He shows how
Leonardo’s genius was based on skills we can improve in

~ ourselves, such as passionate curiosity, careful observation, and an

. imagination so playful that it flirted with fantasy. is a biographical

tale 'ofithe people who invented the computer, Internet and the other
great innovations of the digital age.

“Walter Isaacson is the author of the acclaimed best sellers Steve

~ Job's; Einstein: His Life and Universe, and Benjamin Franklin: An
American Life.

Depart via bus to Sofitel

Sundav. Qctober 8, 2017

9:00-10:30am

10:30-11:30am
11:30am
12:34pm

2:25pm

Breakfast at your leisure, Sofitel
(Montpelier Room)

Bring luggage to Lyon Room

Hotel check-out

Bus departs Sofitel for 30™ Street Station
Depart 30™ Street Station via Amtrak 195

Arrive Union Station



House Chiefs of Staff Retreat Itinerary

Saturday, October 7, 2017

9:25am

11:17am
11:30am
11:45am

12:15-1:15pm

1:30-3:30pm

3:30-3:40pm

3:40-5:40pm

6:30pm

Depart Union Station via Amtrak 164
Arrive 30" Street Station, Philadelphia
Travel via bus to Sofitel, 120 S. 17" Street
Check into Sofitel

Lunch, Sofitel.
Lee Rainie, Director, Internet, Science and Technology, Pew
Research Center.

Jeanne Meserve — “Presentation Skills”

Participants will learn the research behind audience attention spans and how
to quickly connect and keep the interest of various groups. Storytelling best
practices are demonstrated along with strategies for handling challenging
Q&A scenarios. Methods are also presented to help take complex messages
and make them more clear and succinct.

‘In addition to tips and techniques, participants are engaged in discussion

about the strengths and weaknesses of current presentations in the news and
how those critiques may be applied to their own work. Following the
interactive discussion, the session will also engage participants with small
group exercises where each Chief of Staff has the opportunity to deliver a
short'segment of a presentation or meeting introduction. Then the presenter
receives critique from his or her peers.

Break

Marty Clarke, “Customer Service — Creating the Standout
Experience”

In this fast, funny, and highly content-rich workshop, Marty Clarke discusses,
in detail, real world strategies that give attendees the tools to communicate
well with both internal and external audiences. Attendees learn techniques
that will help them create the “standout experience” even when the stakes are

-high and tempers are running hot. Specific topics will include: Creating the

Culture of Harmony; Flexibility and How We Make the Service Connection;
The 3 Expectations of Every Interaction; Communication and Credibility;
Irate Colleagues! Strategies for a Soft Landing; and Blame vs. Resolution.

Depart via bus to Independence Hall



6:45-7:30pm Private tour of Independence Hall

7:30-9:30pm Reception and Dinner at Constitution Center
Keynote Address by Walter Isaacson

Walter Isaacson is the president and CEO of the Aspen Institute. He
previously served as the chairman and CEO of CNN and the editor of TIME
magazine.

Isaacson’s most recent book, Leonardo da Vinci (2017), is based on
thousands of pages from Leonardo’s astonishing notebooks and new
discoveries about his life and work. Isaacson weaves a narrative that
connects his art to his science. He shows how Leonardo’s genius was based
on skills we can improve in ourselves, such as passionate curiosity, careful
observation, and an imagination so playful that it flirted with fantasy. is a
biographical tale of the people who invented the computer, Internet and the
other great innovations of the digital age.

", Walter Isaacson is the author of the acclaimed best sellers Steve Jobs,
Einstein: His Life and Universe, and Benjamin Franklin: An American Life.

9:30pm Depart via bus to Sofitel
Sunday, October 8, 2017
9:00-10:30am Breakfast at your leisure, Sofitel
10:30-11:30am Hotel check-out and bag call

" 11:45am Bus departs Sofitel for 30" Street Station
12:34pm Depart 30™ Street Station via Amtrak 195

2:25pm Arrive Union Station
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THE WILLIAM AND FLORA HEWLETT FOUNDATION

May 30, 2017

The Honorable Susan Brooks, Chairwoman
Committee on Ethics

U.S. House of Representatives

1015 Longworth House Office Building
Washington, DC 20515

Re:  Pew Charitable Trusts’ Bipartisan Leadership and Management Retreat in
Philadelphia, PA

Dear Chairwoman Brooks:

This letter is submitted in connection with the October 7-8 bipartisan leadership and
management retreat to Philadelphia, PA sponsored by the Pew Charitable Trusts, to which
congressional staff have been invited. We understand that the Committee on Ethics, which
is charged with reviewing and approving privately-funded, officially-connected travel by
House Members and staff, may consider the Foundation to be a "source" of funds
associated with the Pew Charitable Trusts’ congressional study trip that must be identified
under House rules.

The William and Flora Hewlett Foundation (the "Foundation"), a non-profit foundation
established in 1967, made a grant to the Pew Charitable Trusts (“Pew”) to support its
House Chiefs of Staff project (Grant #2015-2725). The Foundation's grant funds are
intended to enable Pew to work with the U.S. House of Representatives’ chiefs of staff in
an effort to build, strengthen and sustain a bipartisan organization that will foster
relationships, share best practices and strengthen the capacity of Congress. The Foundation
is aware Pew’s educational activities and the study trip, the participants, and its agenda.
However, there is no agreement, written or oral, between the Foundation and Pew whereby
the Foundation may direct the activities of Pew, including the conduct of the study trip, or
cause the selection of any invited congressional participant. Pew exercises control over that
selection process and makes the selection completely independent from the Foundation.

Furthermore, please note that the Foundation is not a registrant under the Federal Lobbying
Disclosure Act ("LDA"), does not retain or employ a registered federal lobbyist to lobby on
its behalf, and has not received funds from any lobbyist or LDA registrant. Moreover, the
Foundation has not accepted any source funds earmarked for Pew or any congressional
travel.

6502344500 | FAX 6502344501 | WWW.HEWLETT.ORG | 2121 SAND HILL ROAD | MENLO PARK, CA 94025



If we can provide any additional information, please me at 650-234-4787 or

epeters@hewlett.org.

Sincerely,

Py T

Elizabeth H. Peters
General Counsel



